
Job Description 
Role of Trustee 
 

1. To ensure St Michael’s complies with its Articles of Association, charity law, company 
law or any other applicable legislation and regulations; 

2. To ensure that St Michael’s pursues its charitable objects as defined in its Articles of 
Association; 

3. To act in the best interests of St Michael’s and without regard to their personal 
interests; 

4. To ensure St Michael’s applies its resources exclusively in pursuance of its objects. St 
Michael’s must not pursue activities which are not included in our objectives, no 
matter how worthwhile those activities may be; 

5. To contribute actively to the Board of Trustees’ role in giving strategic direction to 
the organisation, setting overall policy, defining goals, setting targets and evaluation 
performance against agreed targets; 

6. To treat all information received in the capacity of Trustee with appropriate 
confidentiality.  As noted above, Trustees have a duty of confidentiality to St 
Michael’s as a matter of law.  

7. To safeguard the reputation and values of St Michael’s; 
8. To ensure the effective and efficient administration of St Michael’s; 
9. To ensure the financial stability of St Michael’s; 
10. To protect and manage the income, property and other assets of St Michael’s and to 

ensure appropriate investment of St Michael’s funds; 
11. To appoint the Director, monitor her or his performance, approve her or his 

remuneration and delegate appropriate tasks to her or him; 
12. To use any specific knowledge or experience to assist the Board of Trustees to reach 

sound decisions by scrutinising Board papers, leading discussions, focusing on key 
issues, and providing advice and guidance requested by the Board on new initiatives 
or other issues relevant to St Michael’s work in which the Trustee has special 
expertise; 

13. To serve on disciplinary panels, grievance panels and appeal panels (where 
requested by the Chair); 

14. To openly declare conflicts and comply with the Articles of Association regarding 
conflict management; 

15. To make every effort to attend Board meetings, committees and ad hoc 
events/public functions where it is considered desirable to have Trustee 
representation (eg fundraising or awareness raising events); 

16. To serve in at least one other capacity in addition to core Trustee role, for example 
to serve on one of the sub-committees, be a Trustee house representative or 
Outreach representative; 

17. To manage fundraising appropriately, in line with law, regulation and Charity 
Commission guidance and in keeping with the objects of St Michael’s; 

18. To take appropriate professional advice where necessary to meet the above 
standards. 

19. To abide by St Michael’s policies where relevant to the role. 
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